[Ipunoxxenue Ne 1 k npukazy
ot 30 uronsa 2018 roma Ne 58/2/01-05

COCTAB
IIOCTOSHHO I[CﬁCTBy10HICﬁ KOMHCCHH 110 U3IrOTOBJICHHUIO, YUCTY,
XPaHCHUTIO, UCITOJIB30BAHUIO U YHUUTOKCHUIO reyaTei v ITaMIIoB

[Ipencenarens komuccun: Jupexkrop MbOY OOIL Ne 9

Cexkpetapb komuccuu: 3amectutelb qupekropa mo X4 MbOY OOIL Ne 9 Yepnook A.B.
UneHbl KOMUCCHH:

1. I'maBusiit 6yxranrep MBOY OOILL Ne 9 I'ankuna 1.B.

2. 3aBenytonuii punuana MBOY OOII Ne 9 — n/c Ne 1 «Anénka» Hukonosa T.A.

3. 3aBeaytommii pumana MBOY OOLI Ne 9 — n/c Ne 53 «Pomamka» Edpemona H.B.



[Ipunoxxenue Ne 2 k mpukazy
ot 30 uronsa 2018 roma Ne 58/2/01-05

TIOPSIIOK
HU3rOTOBJICHUA, YUCTA, XPAaHCHUA, UCITOJIBb30BAHUA U YHUUTOXKCHUS neyarey U mTaMIIoOB

1. O0wIme moJI0KEHU

Hacrosaumii [Topsigok perinaMeHTHpyeT U3rOTOBJICHUE, YUET, XpaHEeHHe, UCIOb30BaHNe U
YHUUYTOKCHUE Te4aTedl W INTamroB B MYHHUIMIAIBHOM OIOPKETHOM 0011e00pa3oBaTeIbHOM
yupeKJIeHUU OCHOBHAs o01ieoOpazoBarenbHas mkona Ne 9 (nanee takke — [lkomna).

OTTHCK TIeyaTH 3aBepsieT MOMIUHHOCTH TMOANWCH JODKHOCTHOTO JIMIA Ha JOKYMEHTaX,
YAOCTOBEPSIOIIMX TpaBa JHL, (QUKCHPYIOMMX (aKThl MPOU3BOJICTBEHHON U (DUHAHCOBO-
XO3AWCTBEHHOH JIEATENFHOCTH, a TAK)KE Ha MHBIX IOKYMEHTAaX, MPelyCMaTPUBAIOLINX 3aBEPEHUE
MOAJTMHHOCTH TOJIHCH.

MBOY OOLI Ne 9 ucnionp3yet ciaeayrouue neyaTy 1 MTaMIibl:

- OCHOBHas MeyaTh - CTaBUTCS Ha JoKyMeHTax LIIKoibl, MOAMMCAHHBIX AUPEKTOPOM WIIH
JUIaMu, OONAJAlOUIMMK  TPAaBOM  TOJANMCAHHUA  COOTBETCTBYIOIIUMX  JOKYMEHTOB  TIO
JIOBEpEHHOCTH.

[IpencraBnsier coboil Kpyriyro nedarb, COAEpKallylo MojaHoe HauMeHoBaHue llIkosbl Ha
PYCCKOM s3bIKE, YyKa3aHHE HAa MECTO €ro HaXOXJICHHS W OCHOBHOW TOCYAapCTBEHHBIN
peructpaunonusiii Homep (OI'PH), MHH;

- BCIIOMOTaTeibHas MeYyaTh - Me4yaTh UIS JOKYMEHTOB, YAOCTOBEPEHHBIX MOAINUCKHIO
pykoBomutenst Llkonbl W 7N, HAJENEHHBIX TNPABOM B COOTBETCTBUM C 3aHUMaeMOM
JOJHKHOCTBIO Ha TOJMKHCAHHE COOTBETCTBYIOIIMX JOKyMeHTOB. IIpencramisier coboii meuyaTh
KPYTJIOi (OpMBI, coeprKaIlyo moiHoe pupmenHoe HaumeHoBaHue [1Ikoabl HAa pycCKOM S3BIKE,
yKa3aHHe Ha MECTO €ro HaXOXKICHUS;

- YIJIOBOHM INTaMIl C KPaTKUMH pekBH3uTaMu I1IKOJBI, COMEPKHUT HAa3BaHWE OpPTaHU3AIHH,
IOPUINYECKUN aJipec, KOHTakTHYI0 nHpopmaruto, Homepa MHH, OI'PH, KIIII, Tenedon, email.

Hcnonp3yercss mpu BbIavye CIOpPaBOK, NpPU BEIACHUU JEIOBON MEPENHUCKH W TPHIAHUU
JOKYMEHTY IOPHINYECKOM CHIIBI, YCKOPSIIOIIeH ToKyMeHToo0opoT. [IpenctaBnser coboii neyatsb
npAMOYTOIBHOM popmbl. Cam 10 ceOe yriioBoi mTaMIl FOPHINIECKON CHIIBI HE UMEET.

®axcumuiie noanuceit B llIkone He ucoab3yeTcs.

Kpyrnas ocnoBHas nedats LLIKosp! 10KHA OBITH B €JMHCTBEHHOM K3EMILISIPE.

Bce nomonHuTenbHBIE SK3EMIUISPBI, a TaKKe IMe4YaTH M IITaMIbl, B KOTOPBIX HET
HeoOxomumoctd y Ulkomer  (meyaTw W IUTAMMbl  JIMKBUJMPOBAHHBIX  CTPYKTYPHBIX
noJipa3fiefieHuii, HeaKTyalbHbIE, IPYTHe), JOJDKHBI OBITh MepeaHbl CEKPEeTapi0 KOMHUCCHH B
YCTaHOBJICHHOM MOPSJIKE.

Jns ydera Bcex mewatedl u mramnoB lllkoner 3amecturens nupextopa mo XY Bener
Kypnan yuera neuaret u mramnoB B MBOY OOIIl Ne 9 (nanee - XKypHai) mo BceM mpaBuiiam
BEJICHUSI JOKYMEHTOB CTPOTOM OTYETHOCTH, Ka)AbIi JHCT KOTOporo Hymepyercs. KypHai
MPOIIHYPOBBIBACTCS, CKperuisiercss medyarbio LIKombl M MOANHCHIO JUPEKTOpa, XpaHHUTCS B
3anrpaeMoM HecropaeMoM ceride (mkady).

XKypnan ydera mevareii u mramnoB Llkonsl BKiItoYaeTcss B HOMEHKJIATYpy Jell, KHUT U
xypHaioB LLIkombl.

EsxeromHo (B CpOKHM NPOBEICHUS €XKETOAHON MHBEHTApU3AIMH) 3aMECTUTENh JUPEKTOpa
no XY mpoBOIUT MPOBEPKY UX yuyeTa, HAIWYMs W ycioBuM ux xpaHeHus B Illkone, cobupaer
OTTUCKH M JIE€NAaeT COOTBeTCTByMoIlyto 3anuch B JKypnane. Ilo pesynbraraMm mnpoBepku
COCTaBJISIETCS CTIPaBKa-OKIIa] Ha UMS TUPEKTOPA.



2. [Nopsimok oopmieHus 3akasa
Ha M3TOTOBJICHHE MTeYaTeil U ITAMIIOB

3aka3 Ha HW3TOTOBJICHME I€YaTel WM IITAMIIOB MPOU3BOAMUTCS HAa OCHOBAaHWU 3asBKU
POM3BOIBHON (hopMBI OT coTpyaHukoB Illkomel. 3asiBka paccMaTpuBaeTCs B TCUCHUE NSATH
pabounx AHEH U yTBEPKAAeTCs AUPEKTOPOM IIKOJIBI.

3. HOpHI{OK HCITOJIF30BAaHUS TTeyaTeil U IITaMIIOB

OcHoBHasl me4aTh CTaBUTCA Ha MOJINUCH JUPEKTOpA WM HA MOAMKUCH YIOJIHOMOYEHHOTO
COOTBETCTBYIOILIEH JOBEPEHHOCTBIO OT JUPEKTOpA JIULA.

OTTHCK TeYyaTu cleAyeT CTaBUTh TakK, 4YTOObl OH 3aXBaThIBaJl YacTh HAWMEHOBAHMS
JOJDKHOCTH JIMIIA, TMOJIMMCABIICTO JOKYMEHT, W 4TOOBI ObLIa YEeTKO BHJIHA IOJAMUCH M BCS
uH(pOopMaIus Ha OTTUCKE TIeYaTH.

OTTHCK OCHOBHOM TEYaTH MPOCTABIISICTCS HA CIICTYIOIINE BU/BI JOKYMEHTOB:

- TOBepeHHOCTH, BblaBaemble 11Ikonoit Ha ocymiecTBIeHHE KaKUX-IU00 ASHCTBUN WK Ha
MOJTy9YeHHE TOBAPHO-MATEPHUATHHBIX IICHHOCTEHH;

- IOTOBOPBI, moanuckiBaembie LIIkom0¥;

- TapaHTUHHBIC TMChMA Ha OIUIATY, Ha BBITIOJHEHHE paOOT M OKa3aHHUE YCIIYT, APYTHUE;

- KOMaHJUPOBOYHBIE YIOCTOBEPEHUS;

- OAaHKOBCKHE YE€KH, IUIATSIKHBIC TOPYUCHUs, TPEOOBaHUS, MOPYICHUST OAHKY Ha OTKPBHITHE
aKKpeIUTHBa, NPUXOTHBIE KACCOBBIE Oplepa, OODBIBICHHS HAa B3HOC HAJIMYHBIX, JIPYrHe
JICHE)KHO-PACUYCTHBIC IOKYMCHTHI,

- OyXraJlTepcKue u CTaTUCTHYECKUE OTUETHI;

- cpaBk# 0 3apabotHoii tiare (2-HA®DJI, no 3anpocam otaenenuii Ilencnonnoro donma
P®, o cpennem 3apaboTke 3a mepuo, APyrue), ITaTHBIE PACITUCAHMUS;

- TPYIOBBIC KHIKKH;

- pa3IUYHbIE CTIPAaBKU U JOKYMEHTHI KaJ[pOBOTO XapaKTepa;

- TS 3aBEPCHHUS TTONHICH JTUPEKTOPA;

- Ha IOKYMEHTHI MPU yJIOCTOBEPEHUH HAJIICH O KOJIMYECTBE JINCTOB (3KypHAIbI, TOJOOPKHU
JOKYMEHTOB TII0 3aIpocaM HAaJIOTOBBIX OPraHOB, BHEOIO/DKCTHHIX (DOH/IOB, KOHTPAreHTOB B
COOTBETCTBHUH C JOTOBOPAMHU, JIPYroe);

- aKThl BBITIOJHEHHBIX PabOT, OKa3aHHBIX YCIIYT, CIPABKH O CTOMMOCTH BBITIOJTHEHHBIX
paboT, mepBUYHBIE y4YeTHBIE JOKYMEHTHI IO JBIKEHHIO TOBapHO-MATEPHANBHBIX IEHHOCTEH
BHyTpu LIIKONBI M MEXITy KOHTpareHTaMu, WHBIC JOKYMEHTBI, OTHOCSIIHECS K (PUHAHCOBO-
XO35ICTBEHHOM JEATENbHOCTH;

- BHyTpeHHHE 0TYeThI B LIIKOJIBI TP HEOOXOTUMOCTH;

- CTIpaBKU B OpraHU3aIUH, IPEAOCTABISIIONINE KOMMYHAIIbHBIE YCIIYTH;

- TMepenucKa C HAJOTOBBIMU, TICHCHOHHBIMH OpraHAMH W JPYTHMMU BHEOIOKETHBIMH
dbongamu;

- Jpyrue JOKYMEHTBI B CIIy4asiX, MPEIyCMOTPEHHBIX HOPMATHBHO-TIPABOBBIMH aKTaMH
JEHCTBYIOIIETO 3aKOHOAAaTeIbCTBA PO 1 Ha KOTOPBIX MOANUCH AUPEKTOPA WIIH JIPYTOTO JIUIA - C
paspenieHus 3aMecTuTelNs aupekropa no XY u rimaBHoro Oyxrajirepa IIKOJIbI.

OTTHCK BCIOMOTaTeIbHON MeYaTy MPOCTABISIETCS Ha CIEAYIOIINE BUIbI JOKYMEHTOB:

- HEKOTOPBIC UCXOISIINE TOKYMEHTHI, He TpeOyromue (GUPMEHHOTO OJIaHKa;

- BTOPBIE K3EMIUISPHI JOKYMEHTOB JUISI BO3BpATa;

- IpyTHe.

OTTHCK YTJIOBOTO IITaMIIa MPOCTABIISETCS HA CIEAYIOIIUE BUABI TOKYMEHTOB:

- HCXOJISAINE TOKYMEHTHI, TPEOYIOIIIE PETUCTPAIIMHA B COOTBETCTBYIOIINX KypHAJIaX;

- CTIpaBKH, BbIIaBa€MBbIE 110 3alIpOcaM Pa3IUYHBIX CITYKO ¥ OPraHoB.



4, HOpH,I[OK XPaHCHUA U YHUYTOKCHUA rneyaTei ¥ ITaMIIOB

OTBeTCTBEHHBIM JIMIIOM 3a oOOecredyeHHe HaAJEeKaIero XpaHeHHWs U HCIOJIb30BaHUS
OCHOBHOM Il€4aTH IIKOJBI SIBJIAETCA 3aMmecTuTeNb qupekropa nmo XY. Ha Bpems orcyrcTBHA
yKa3zaHHOro juna (0one3Hb, OTIYCK, KOMaHAUPOBKA, APYIHe NMPUYMHBI) BpEMEHHas mepegada medatd
OCYIIECTBIISIETCS TT0 OTIEIHFHOMY PACTIOPSHKEHUIO JIUPEKTOpa YKA3aHHOMY B HEM OTBETCTBEHHOMY JIHILY
M0J] PACHHUCKY C COOTBETCTBYIOIIEH 3anuchio B KypHare.

OTBETCTBEHHBIM JIMIIOM 32 OOECIEYCHHWE HAIIEekKalero XpaHeHWs ¢ HCIOJb30BaHUS
BCIIOMOTATEIEHOM MeYaTh M YTJIOBOTO IITAMIIA SIBISETCS:

- CeKpeTapb-MallMHUCTKA.

[lewatn MOMKHBI XPAaHUTHCS Yy OTBETCTBCHHOTO JIMIIA B 3allMPaeMOM HecropaeMoM celde
(mkady). B ciaydae kpaxku (moTrepw) OCHOBHOM NedaTH HEOOXOAMMO OOPAaTUTHCS B TOJHIHIO C
COOTBETCTBYIOIIMM 3asBJICHHEM II0 MECTY IPONaXH M HEMEUICHHO COOOLIUTH YUpeAWTeNro, OaHKH,
HAJIOTOBBIC OpraHbl, BHEOIO/KETHBIC OpraHbl, JPYTUM 3aWHTEPECOBAHHBIM JHIAM. B cilyyae Kpaxku
(yTepu) OCHOBHOM MeYaTH IIKOJBI HOAAETCst 0OBSIBICHHE O KpaXke B CpeACTBa MACCOBOW MH(OpMAaIHH.

[leyatn ¥ MTaMIBl, HENPHUTOAHBIE JUIA JAaNbHEHIIErO HCIIOIb30BAHUS, HEAKTyaJbHBIC WIIH
JIMIOHUE, TIOAJICKAT YHUYTOXKCHHUIO.

VYHHYTOXXEHHE TeyaTeid M INTaMIlOB MPOM3BOJUTCS IOCTOSIHHO ACWUCTBYIOIIEH KOMHCCHEH Mo
W3TOTOBJICHUIO, YYETY, XPaHEHHIO, MCIIOJIB30BAHUIO M YHHUTOXKEHHUIO medared u mrammnoB. Croco0
YHUYTOKEHUS OMPEIEINIEeTCs] CaMOCTOSATENIbHO, HO TAaKUM 00pa3oM, YTOOBI OBUIO OCYIIECTBIEHO MOJHOE
paspylieHHe WX TeyaTaroell MoBepxXHOCTH U (OPMBI, He JOIyCKarollee BO3MOKHOCTH BOCCTAHOBJICHHS
U TanbHeiimero ucnonb3oBanus. OO0 yHUUTOXKEHHU COCTABISETCS AKT, KOTOPBIH TOJDKEH COAEPKATh:

- BpeMsl 1 MECTO YHUYTOXKCHHS;

- COCTaB KOMHUCCHH;

- OCHOBAHHUEC YHUYTOKCHUA NIC€HATHU WJIM IITaMIIA,

- ONMCAaHKE ¥ OTTHCKY YHUYTOKEHHBIX ITeYaTeil NN [ITAaMIIOB;

- CI0CO0 YHUYTOXKCHHUS;

- MECTO YHHUYTO)KCHHUS,;

- 3aKIIOYCHHE KOMHCCHM O TNPHBEICHWM IeYaTH WM IITaMIla B COCTOSHUE, HCKIIOYAroIIee
BO3MOXXHOCTH UX BOCCTAHOBJICHHUA U )IaJ'IBHefIIlIeI‘O HCIIOJIB30BAHUA,

- ITIOAIINCHU YJICHOB KOMHUCCHU.

AKT BMeCTE C 3aKIIOYCHHEM KOMHCCHH W BCEMH HWMEIOIIMMHUCS MaTepUAIaMU  SIBIISICTCS
npuiioxkenneM K JKypHamy, perucTpupyercss B HEM, YTBEPXKAAeTCs IUPEKTOpOM IIKoJbL. Jlnia,
OTBETCTBCHHBLIC 3a Y4Y€T, XPAaHCHNUEC U HUCIIOJIB30BaHUC reyaTe B IIKOJIC, TOJI’KHBI 61)ITB O3HaKOMIJICHBI C
HOpﬂI[KOM " TMpUKa3aMH O HA3HAYCHHU IIOA HNOANUCH U HECYT OTBCTCTBEHHOCTH B COOTBCTCTBUU C
JEHCTBYIOIINM 3aKOHOIaTEIECTBOM.

HemnpaBoMepHOe HCIIONIB30BaHKE TI€YaTeH WM IITAMIIOB, a TaKXKe HCIIOIb30BAHUE IeYaTeil Win
mTaMInoB, HE NPCAYCMOTPCHHBIX HACTOALIUM HOpSIHKOM, BJICKYT HCIICI‘/'ICTBI/ITCHI)HOCTB JOKYMCHTa C
OTTHCKOM TaKOH MeYaTH WK IITaMIIa.

5. OTBETCTBEHHOCTH

Bce pa6OTHI/IKI/I HECYT OTBETCTBCHHOCTH 3a Ka4€CTBO MW CBOCBPEMCHHOCTH BBIITOJIHCHUA

Hacrosiero [Tomoxenust.



